
1 – Access the Agendo website:  https://cnc.agendoscience.com/

2 – Register by clicking “register” or “sign in” if you are already a 
user.

3- Complete the “Create a new account” form. Registration/Sign-Up

AGENDO

https://cnc.agendoscience.com/


4 – Under “Institute” select CNC and in “Group” choose the specific group.

NOTE: CNC's various groups are already listed on Agendo; simply choose the correct option.



(NOTE: Filling out this section is not mandatory for registration. After registration, access to any equipment/rooms can be requested.)

5 – In the “request access to” section, click on the "resources" tab and select the rooms/equipment you wish to access. You can choose 
more than one option. Finally, click on.

resources



6 – After submitting and the new user being accepted, an email with a temporary password will be received to enter 
Agendo. Upon signing in with this password, a window will prompt you to create a new password following specified 
rules (in the yellow column).

Click “Update password”. At this point, you will be able to log in to the site.



7 – Upon signing in to Agendo, a page with the "resources" to which you have access (those for which permission is requested) will appear.

8 – To make a reservation on the desired calendar, simply click on the small logo before the room’s name. 
The calendar with the days of the week and hours will appear.

Booking



9 – To make a reservation, select the desired number of hours by clicking and dragging with the mouse (e.g., Tuesday 31 from 12:00 –
15:00, creating a blue selection). A window will appear; simply press



10 – Clicking will bring up a new window for confirmation. Press . The reservation will now appear in green on the
calendar.



11 – To adjust the date/time of a reservation (made by oneself), click on the reservation on the calendar.

12 – A window will appear again, allowing you to edit the day and hours in question . Click and in the next window, 
click "Proceed" again. 

13 – To delete a reservation (made by oneself), click on the reservation on the calendar. 

14 – A window will appear; simply press               . In the next window, press "Proceed" again.

Adjust/Delete booking


